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MOJIOKEHHUE
MYHHIMNATBEHOTO §10KETHOI0 0011e00pa3oBaTeIbHOI0 YUPEKIAECHUS
cpenneii obmeobpasoBare bHoi mKoabI Ne 2 r. Tomapu
CaxasuHcko# obacTu o 6udInorexe

1. O6mue noJIoKeH s

1. bBubauoreka SBISETCS CTPYKTYPHBIM [MOJipa3zieJieHheM  0011e00pazoBaTe/IbHOro
YUPEKJIEHUSI, YUACTBYIOIMM B YueOHO-BOCIIMUTATEIILHOM TIpOLECCe B X obecrieueHus
MpaBa y4acTHUKOB 00Pa30BaTEILHOTO MpOIEcca Ha OECIUIATHOE T0Jb30BAHNUE oubanorTeuHo-
UH(GOPMATIMOHHBIMUA PECYPCaMM.

2. JlesitenbHocTh  OuOimoTekn  0011€00pa30BaTCIBHOIO  YUPEKACHHUS (nanee -
OubiMoTeKa) OTpaXkaeTcss B ycraBe 001eoOpa3’oBaTeibHOr0 YUPEKIACHHS. O06ecIeueHHOCTh
6GUOIMOTEKN YyUeOHBIMU, METOJAMYECKMMU M CIIPABOYHBIMU JIOKYMCHTaMH YHUHUTBIBACTCA TPH
JIMIEH3UPOBAHUH 00111€00pa30BaTC/ILHOTO YUPEKICHHUS.

3. llesnm Gubamorekn 001e0OpazoBATEIILHOTO YUPEKACHUS COOTHOCATCS € NEJIAMH
06111c00Pa30BaTENLHOTO  yupexkcHus:  popmuposanue  oOmed  KyJILTYphl  JIAUHOCTH
obyvarolmmMxcs ~ Ha  OCHOBC  YCBOCHHMs — 00s3aTeJBLHOTO  MWUHMMyMa  COJACPKAHHMS
0611Ic06Pa3oBaATENLHBIX TIPOIPAMM, MX aJ[@NTallus K )KW3HUA B OOINECTBE, CO3/IAHHE OCHOBBI JUIA
0CO3HANHOTO BLIGOPA M TIOCIEIYIONIEro OCBOCHUS MpOdecCHOHAlbHBIX  00pa3oBaTe/IbHbIX
MPOrpaMM, BOCIIMTAHME TPAXKJIAHCTBEHHOCTH, TPYIOIIO0Ms, YBAKCHUA K NpaBaM H cBobOIaM
yenoBeKa, MOOBH K OKpy:Kalollel npupoae, Poxune, cembe, GOpMUPOBAHHUE 310POBOTO obOpaza
HKU3HHU.

4. BubivoTeka PYKOBOJCTBYETCS B CBOEH JIEATENLHOCTH (heilepalibHBIMK 3aKOHAMM,
ykazaMu W pacriopsokenusimu Ilpesunenrta  Poceniickon deiepalluy, IMOCTAHOBICHUSIMU U
pacriopskenusivu - Lpasurensctsa  Poceniickoit  dejepalint M UCIIOIHUTEIBHBIX  OPTraHOB
cyonekToB Poccniickoit deziepaliny, PeIICHUSAMH COOTBETCTBYIOIICIO OpraHa  ylpasjeHus
00pa3zoBaHueM, YCTaBOM 0011€00pa30BaTC/ILHOTO YUPEKACHUS, TOJOKCHUEM O oubIMoTEKE,
YTBEPKJAEHHOM JIMPEKTOPOM 00111€00pa30BaTC/IbHOTO YUPEKACHHS.

5. JlesiresibHOCTH OUOJIMOTEKM OCHOBBIBACTCS Ha NMPHUHIMIIAX JAEMOKPATHH, TyMaHW3Ma,
OBINE/I0CTYMHOCTH,  NIPUOPUTETa  OOIIEYETIOBEUECKMX  [ICHHOCTEH,  IPakaHCTBEHHOCTH,
CBOOOJIHOTO PA3BUTHS JIMYHOCTH.

6. Tlopsjok MOABL30BaHUS UCTOYHUKAMM MH(MOPMAIWK, IEpedeHb OCHOBHBIX YCIyT M
yCIIOBUS ux IpeJjloCcTaBICHNs OTIpEJIeISIIOTCS [Tosioxxennem 0 ounbamorexe
o6ueobpazoBareibHOro  yupexjaeHus 1 lIpaBuiamu  10JIb30BaHKA OMOJMOTEKOM,
YTBEPKACHHBIMU PYKOBOAMTEIEM 00111€00Pa30BATEILHOTO yUPCIKACHHUS.

7. O6meobpazoBarebHOe YUPEK/IEHHE HECET OTBETCTBCHHOCTb 3a JOCTYIHOCTH 1
KauecTBO OUOIMOTEUHO-MHGOPMAIIMOHHOIO 00CIIyKUBaHNs OMOIMOTEKH.

8. Opranusanus 00CIy/KUBaHUS YHaCTHUKOB 00pa30BaTe/ILHOIO NPOLecca NMpOU3BOUTCS
B COOTBETCTBUM C IIPABWIAMHM TEXHUKH O€301aCHOCTH W TPOTHUBOIOKAPHBIMHU, CaHWUTAPHO-
HIHECHAYCCKUMU TPeOOBAHUAMMU.



Il. OcHoBHBIC 32124H
10. OcHOBHBIMU 3aja4yaMy OMOJIMOTCKH  SBJISIFOTCSI

a) obccricueHMe yuyacTHMKaM 00pasoBaTeIbHOrO —Iporecca —  00ydaromuMmces,
IIE€IarOTUUECKUM pabOTHUKAM, POJUTEISAIM (MHBIM 3aKOHHBIM IIPEACTABUTEIIAM) 00YHarOIUXCs
(najee — TOJIBL30BATENAM) — JIOCTYNa K WMHGOpPMALMK, 3HAHUAM, MM, KyJIbTYPHBIM

HEHHOCTSIM ~ TIOCPEJICTBOM  UCIIOJIL30BaHUSI  OMOJIMOTEUHO-MH(MOPMALIMOHHBIX  PECypCcoB
00111e00Pa30BATCILHOTO YUPSKICHUS Ha Pa3JIMYHBIX HOCHTEIAX: OyMaXKHOM (KHIKHBIA (QOHJL,
GOHJI MepHOMUCCKUX M3JIaHNi); MarHUTHOM ((oHJL ayano- u BUjeokacceT); uupposom (CD-
JIMCKH); KOMMYHHUKAaTUBHOM (KOMITBIOTEPHBIE CETH) W MHBIX HOCUTEIISX;

0) BOCIUTAHME KYJBTYPHOIO M I'PAkKJAaHCKOrO CaMOCO3HAHMs, MOMOIIIb B COIMUAIU3ALINN
00y4aroerocs, pa3BUTHU €ro TBOPYECKOI0 NOTEHIMAIA;

B) (OPMMPOBAHKME HABBIKOB HE3aBMCUMOro OHOJIMOTEYHOTO MOJIBL30BATEIS: 00yYeHHEe
IOUCKY, 0OTOOPY U KPUTHYECKOM OlleHKe UH(OPMaIUN;

) COBEPUICHCTBOBAHUE TPEIOCTABIIEMbIX OMOIMOTEKOM yCIyr Ha OCHOBE BHEJIPEHUS
HOBBIX MHPOPMAIMOHHBIX TEXHOJIOIHI U KOMIIbIOTEpU3aluu OMOIMOTEYHO-MHPOPMATIMOHHBIX
npoiteccos, hopmupoBanne KOMGOPTHONH OUOIMOTEYHON CPEJIbI.

I1I. OcnoBHbIe PyHKIUH

11. Jlyist peasinzanimy OCHOBHBIX 3aJ1a4 Oubimorexa:

a) popmupyet Gouji OUOIMOTCUHO-NHGOPMAIIMOHHBIX PECYPCOB 00IIEOOPA30BATEIBHOTO
YUPEKICHUS:

* KOMIUIEKTYET YHUBEPCATbHBIN (GOHJ yUeOHBIMM, XYJ0KECTBEHHBIMHU, HAYYHBIMHU,
CIIPABOUYHBIMU, TIEJATOTMYCCKUMH W HAYUHO-TOITYISPHBIMU JIOKYMCHTAMH Ha TPAJIMIMOHHBIX 1
HCTPAJMIIMOHHBIX HOCUTEISX HHPOpMaLWH;

« noroJnsier Gona nHbopMalMOHHBIMKE pecypcamu ceth Mureprer, 6azaMu u GaHKamu
JIAHHBIX JIPYTUX YUPEKCHUH 1 Opraunu3anui;

« akkymyiupyer GoHI  JIOKYMCHTOB, CO3/JaBaeMbIX B 0011€00pa3oBaTeIbHOM
yupexiennn (myoankannii 1 pabor nejaroros 001e00pa3oBaTeIbHOI0 yUpeKJACHHU, JTyUIINX
HayuHbIX paboT 1 pedeparos 00yyaroIMXCs U 1p.);

* OCYIICCTBIISACT Pa3MCIICHNE, OPTraHU3aLMIO U COXPAHHOCTD JOKYMCHTOB;

0) coznaetr MHOOPMATMOHHYIO IIPOLYKIHIO:

* OCYIECTBJISET AHATUTHKO-CHHTETHYECKYIO 11epepaboTKy uHpOopMaInm;

* Opramusyer ¥ BeJeT  CIpaBOuHO-OMOsMorpaduueckuii  ammapar: — Karajloru
(andpaBUTHBIM, CHCTEMATUYCCKHUH), KApTOTEKH (CHCTEMATHMYECKYIO KapTOTeKy — CTaTeH,
TEMaTUYeCKUEe  KapTOTEKH), OJIEKTPOHHBIA  KaTtaior, 0a3pl  JIAHHBIX 10 MPOQHIIO
00111c00pazoBaTEILHOIO YUPEKACHHUS,

* paspabarbIBacT peKOMEHAaTebHbic Gubnuorpapuueckue nocodus (CnMcku, 0o30psl,
yKa3aTesu 1 T.1.);

+ obecrnieunBaeT HHGOPMHUPOBAHHUE MOJIb30BATENIEH 00 HHPOPMALMOHHON POy KIINH;

B) OCYILIECTBIACT nuddepeHpoBaHHOE OMOIMOTEYHO-MHHOPMATITOHHOE
obcmyKuBaHUE 00yHaIOIUXCA:

* npejocTaBisieT WHOOPMAIMOHHBIC PECYPChl Ha Pas/IMYHBIX HOCHTENISX Ha OCHOBE
M3YUCHUS UX HHTEPECOB N MHOOPMaIIMOHHBIX ITOTPEOHOCTEIH;

* CO3/AET YCJIOBHUS JUIS PEaN3aliii CaMOCTOSTEIbHOCTH B 00YUYEHUH, O3HABATEIILHOM,
TBOPYECKOW JICSTEILHOCTH ¢ OMOPOH HAa KOMMYHMKAUMIO; CHOCOOCTBYET PAasBUTHIO HABBIKOB
caM006yqenvm (yqaC'me B CETEBBIX OJIMMIINAJIaX, TEJIEKOMMYHUKAIIMOHHBIX IIPOCKTAX B
CHCTEME JIMCTAHIIMOHHOTO 00yUeHus);



* opraHuzyer O00y4YCHHME HaBBIKAM HE3aBUCHMOTO OMOIMOTEUHOTO TMOJNIB30BATENS U
norpeduTesst nHPOpMaIMK, COACHCTBYET MHTErPAllMM KOMILIEKCA 3HaHWM, YMEHUI U HABBIKOB
paboThl ¢ KHUTOH ¥ HHQOpMALKEH;

« oKa3bIBacT MHGMOPMAIIMOHHYIO IOJIEPKKY B PCIICHHW 3ajad, BO3ZHMKAIOMMX B
npoiecce ux yueOHoi, camoobpa3oBaTebHON 1 JI0CYTOBOH JICATCILHOCTH,

* OpraHu3yeT MAaccOBLIC MEPOIPHSITHS, OPUEHTUPOBAHHBLIE HA pPA3BUTHE oOmei, u
YUTATEIILCKOM KYJIBTYPBI JIMUHOCTH, COJCHCTBYET Pa3BUTHIO KPUTHICCKOTO MBIIIUICHUS,

* COJICHCTBYET WIEHAM I1€JIarornyeckoro KOJUICKTMBA U aJIMMHUACTPALIMK yIPEH/ICHNA B
opraHmsaiuu 06pa3oBaTeNLHOro Mpolecca | Jlocyra 00yJarommxcst (IpoeMoTp BUJICODUIIBMOB,
CD-IMCKOB, NMPE3EHTALIMN PA3BUBAIOIINX KOMIIBIOTEPHBIX UIP);

* PYKOBOJMT BOCIHTATCIBHOW pabOTONH ¢ KHUIOW B IpyMmax MpOMJICHHOro JHS, B
KJ1accax KOMIICHCHPYIOIIEro o0yuenus, B KOPPEKIIMOHHBIX KJIaccax (1Mpu UX HAIMUHH);

r) OCYIIECTBIISACT b depeHIMpOBaHHOE 616 IMOTeYHO-NH(DOPMAIMOHHOE
00CIIY)KUBAHHUE TICArOrMUECKUX PabOTHHUKORB:

* BBISIBJISIET MHPOPMAIMOHHBIE TOTPEOHOCTH U YJIOBJICTBOPSCT 3aIIpOChl, CBA3aHHBIC C
00yueHuem, BOCIIMTAHUEM U 3JI0POBLEM JIETCH,

« BLIABASCT WHGOPMALMOHHBIE MOTPEGHOCTH M YIOBJIETBOPSAET 3anmpochkl B 00acTH
[eJarornuyeckKux MHHOBAIMI U HOBBIX TEXHOJIOTHIA;

e cojiedicTByeT NpOQECCHOHAJILHON  KOMICTECHIMK, TIOBBIICHUIO  KBATM(HUKAIIMH,
MPOBEJICHUIO ATTCCTAIINN,

« co3jaeT GaHK Mejarorudeckoil MHPoOpMalmuy Kak OCHOBBI €IMHONW HH(POPMAIMOHHOH
ci1y’KObl 00111€00pa30BaTENBLHOIO YUPEKACHUS, OCYIIECTBIIAET HAKOIUICHUE, CHCTEMATU3AIMIO
MHPOPMALIMH 110 TIPEAMETaM, paszjiejiaM 1 TeEMam;

* OpraHMsyer JoCTyn K 0aHKy MeJarorndeckoil MHGopMaruu Ha JIIOOBIX HOCUTENSX;
IPOCMOTP AICKTPOHHBIX BEPCUH 11€1arOrMYECKUX U3/IaHHH;

« ocymecTniser Texkymiee HHMopMupoBanue (JHM MHPOpMAIMH, 0030pbI  HOBBIX
nocTyrienuit M nyGaukanmii), MHGOPMUpOBaHME PYKOBOJCTBA  00IC00Pa3OBATEILHOTO
YUPEIKCHUS IO BOIIPOCAM yHpaBjicHus 00pa3soBaTEIbHBIM MPOLIECCOM;

* TIOJUICPKUBACT JICATEILHOCTE TE/[arornueckux paboOTHUKOB B 00IacTH  CO3JIaHus
HH(BOPMAIMOHHLIX POJYKTOB (JIOKYMEHTOB, 623 JlaHHbIX, Web-CTpaHuIl 1 T.11.);

* criocoGCTBYET MPOBE/ICHUIO 3aHITHH MO GOPMUPOBAHUIO WH(POPMALIMOHHON KYJIBTYPBI;
ABISICTCS 0a30# JUIS TIPOBEJCHUS NPAKTHUYCCKUX 3aHATHI 1o pabore ¢ MHOOPMALMOHHBIMU
pecypcamu;

) OCYILIECTBIISICT b bdepeHpoBaHHOe OUOIMOTEUHO-UHPOPMAILITMOHHOE
06CITYKMBAHUE POJANTEIICH (MHBIX 3aKOHHBIX MPEACTABUTE/ICH) 00YUatOIMXCS:

* YJIOBJIETBOPSIET 3aMPOCHl MOJIB30BATENCH U MHPOPMUPYET O HOBBIX MOCTYIUICHUAX B
OnbIMOTEKY;

*  KOHCYJIbTUPYET T[I0 BOIPOCAM OPraHM3allid CEMEHHOIO 4YTCHMsA, 3HAKOMHUT C
uH(bOopMalMei o BOCIIMTAHUIO JICTCH;

* KOHCYJILTUPYET 110 BOTIPOCAM yueOHBIX U3JlaHUi JUIs 00YYaroIIUXCsl.

IV. Opranu3anus 1esTeJIbHOCTH OHOTHOTEKH
12. Haauume yKOMIUIEKTOBAHHOM OMOIMoTekH B 0011€00pazoBaTeibHOM YUpexKICHUN
006s13aTe/IbHO, B TOM UKCJIE B MAJTOKOMIUIEKTHOM YUPEKICHUNA U YUYPEIKICHUHN, PACIIOI0KECHHOM
B CeNbCKOM MecTHOCTH. YacTmunas LeHTpanmsaius  OuOIMoTedHO-0nbamorpahuieckux
[MPONHECCOB B MEKITKOJIbHBIX OnoOIIMOTEUHBIX ()61)6][HI>~ICI-{I/I5IX I[MPOBOJIUTCS 110 TTPUKA3Y OpraHoB
yIpaBJICHUS] 00pa30BaHUEM.



13. Crpykrypa 6MOINOTEKH, TIOMUMO TPAIMLIMOHHBIX OTAE/I0B (aDOHEMEHT, YATAIbHBIN
3a)1), MOJKET BKIIOYATh OTJCIbl y4eOHMKOB, WHPOPMAIMOHHO-OMOIMorpadudeckoi paboThl,
GoHI M crienraTu3upOBAHHBIN 3a)1 pabOThl ¢ MYJIBTUMEIUNHBIMUA U CETEBBIMU JIOKYMCHTAMMU,
BUJICOCTYJIMIO, MUHU-U3JIATEILCKUA KOMILIEKC, MHOKUTEIbHYIO TEXHUKY H JIP.

14.  bubimoreuyHo-uHGopmMalMoHHoe  00CIY)KUBAHUE OCYIIECTBIISIETCSI Ha  OCHOBE
OMOIMOTEUHO-UH(POPMAIIMOHHBIX PECYPCOB B COOTBETCTBUM C YYEOHBIM M BOCHHUTATEILHBIM
raHamMu 0011e00pa3oBaTeIbLHOI0 YUPEKIACHHS, TIPOIPAMMAMH, TIPOCKTaMHU ¥ IJIAHOM PadOThI
OMOIMOTEKH.

15. bubanoreka BIpaBe TNPEAOCTABIATH IUIATHBIC OMOJMOTEYHO-UHPOPMAIMOHHBIC
YCIYTH, MEPEUCHb KOTOPBIX OMPE/IeNSercss yCTaBoM 0011e00pa3oBaTeIbHOr0 YUpek/ICHHS

16. CrnioHcopcKasi TOMOIIIb, TMOJTy4YeHHas OMOJIMOTEKON B BHUJC IICJICBBIX CPEJICTB Ha
KOMIUIEKTOBaHME (hom/ia 1 3aKyriKy o00pyJ0BaHusl, HE BJIeYeT 3a COOON CHMIKEHHUS HOPMATHUBOB
u (min) abCcoIOTHBIX pa3MepoB  (GuHAHCHPOBaHUA M3 OrokeTa 001e00pasoBaTeIbHOIO
yupexKacHus. JICHEKHbIC cpejicTBa 3a CAaHHYI OUOJMOTCKOW Maky/jaarypy pacxojytoTcs Ha
yIIydllieHHe MaTepHalbHO-TEXHUMYECKOH 0a3bl OMOIMOTEKH, IMOJIIUCKY TIPOYECCHOHATBHBIX
W3J1aHnii, KOMITJIEKTOBaHWE (POH/1a JIOKYMEHTOB.

17. B uensx ofecricuenus MOJIEPHU3aIMK OUOIMOTEKH B YCIOBHAX MH(OpMaTH3aLMU
obpazoBanusi M B TIpe/e/iax CPEJICTB, BBIICAACMBIX YUPCANUTENAMH, 00IEOOpa3soBaTe/IbHOC
yapex/icHue odecrieunBaeT OubINOTEKY:

. rapaHTUPOBAHHBIM (GuHancupoBaHuem KOMILJIEKTOBAHUS 6ubJIMOoTEUHO-
MH(GOPMAIIMOHHBIX PECYPCOB (B CMETE YUPEKACHUS BEIBOJUTCS OT/CIIBHO);

* HEOOXOJIMMBIMH CIIY)KEOHBIMU M TTPOU3BOJICTBEHHBIMH NOMCIICHUSAMU B COOTBETCTBUH
CO CTPYKTYpO# OMOIMOTCKM W HOpPMAaTHBAMU 110 TEXHHKE O€30IIaCHOCTH DKCIUTyaTaluu
KOMITBIOTEPOB (OTCYTCTBHE BBICOKOH BJIQJKHOCTH, 3allbLJIEHHOCTH TOMECIICHHS, KOPPO3ZUOHHO-
AKTMBHBIX TIPUMCECCH WM DJICKTPONPOBOASAIICH MBUIM) M B COOTBETCTBMM C MOJIOKCHUAMH
CanlluH;

*  COBPEMEHHOM  JJIEKTPOHHO-BBIYMCIMATENBHON,  TCICKOMMYHHKAIMOHHOH U
KOITUPOBAIILHO-MHOXHUTEILHOW TEXHUKON ¥ HEOOXOAMMBIMHU IIPOrPAMMHBIMU TIPOJTyKTaMH;

* PEMOHTOM ¥ CEPBUCHBIM 00CTYKMBAHUEM TEXHUKN U 000py10BaHUSA OUOIMOTEKH;

* OUGIMOTEUHOM TEXHUKOU U KaHIIEJISPCKUMHU IIPUHAJUIEKHOCTIMM.

18.  OO6umeoOpa3oBare/bHOE  YUPCKJACHUE  CO3JaCT  YCIOBHUS U COXPAHHOCTH
anmnapatypbl, 060pyJIoBaHWS U UMYHIECTBA OUOINOTEKH.

19. OTBeTCTBEHHOCTh 3a CHUCTEMATUYHOCTH M KAYECTBO KOMIUIEKTOBAHUS OCHOBHOTO
dona OGUOIMOTEKH, KOMILIEKTOBaHUE yueOHOro (oHJa B COOTBETCTBUM C (ejepaibHbIMU
MepeuHsiMA yU4eOHUKOB M yUCOHO-METOMYECKUX M3JIAHWHA, CO3/1aHne HEOOXOAMMBIX yCIIOBHHI
JUIS JIeSITeNIbHOCTH OMOJIMOTEKM HECeT PYKOBOJMUTENL 00IIe00pa3oBaTeIbHOTO YUpEKICHUS B
COOTBETCTBUM € YCTABOM YUPEHKIICHHUS.

20. Pexum paborhl  OUOJMOTEKHM  ONPEENAETCS  3aBEAYIOIIMM  OMOJIMOTEKOM
(6ubarorexkapeM) B COOTBETCTBUM € TIpaBWIAMM  BHYTPEHHETO  pacropsjka
obmeobpasosareibHoro  yupexgienusi. [lpuw  onpenenenun  pexxuma  paboThl  OMOIMOTEKH
[IPEJIyCMATPUBACTCS BbIJICJICHHUE:

 JIByX 4acoB pabovero BPEMEHM CIKEJHEBHO Ha BBINOJHEHUE BHYTPUOMOIMOTEUHOM
paboThl;

* OJIHOTO pasa B MECSI — CAHUTAPHOTO JIHs, B KOTOPBIA 00CIIy’)KMBAHME T10JIB30BATEIICH
HE TTPOU3BOJINTCH;

* HE MCHEE OJIHOTO pa3a B MecsI] — METOIMYECKOrO JHS.



21. B nenax obecrieuenust panoHaIbHOTO HCMOMBL30BAHUS HHOOPMALIMOHHBIX PECYPCOB
B pabore ¢ JeTbMM M IOHOWIECTBOM OubaMoTEKa 0011e00pa3oBaTe/ILHOIO  YUPEK/ICHHS
B3auMoJieicTByeT ¢ bnbimorexamu Munmncrepersa Ky abTypsl Poccniickoit denepanum.

V. ¥Ynpasienune. ltars

22. Yupanjicuue OMOIMOTEKON OCYIIECTBISETCS B COOTBETCTBUM ¢ 3aKOHOATEJILCTBOM
Poccuitckoii Ddenepanuu, CyOBEKTOB Poccuiickoii DOenepanun " yCTaBOM
00111e00paz0BaATEILHOIO YUPEIKICHHUS.

23. O0uiee pyKOBOJICTBO JIEATEILHOCTBIO OMOJIMOTEKM OCYIIECTBISET PYKOBOJUTEID
0011e00pa3oBaTEILHOTO YIPCIKICHHS.

24, PyxoBoactBO  OMOJMOTEKONW  OCYIICCTBISICT — 3aBEAYIOWMNA  OUOIMOTEKON
(GubsmoTekaph). KOTOphI HECET OTBETCTBEHHOCTh B IpEJeNiaX CBOEH KOMIETEHIMU Tepe/
OOIIECTBOM M PYKOBOJMTENIEM O0O0MIe00pa30BaTEILHOIO YUPEKIEHHUS, OOYUYAIOMMUMUCS, WX
POJIUTENAMM  (MHBIMH  3aKOHHBIMM  TIPCJICTABUTCIISIMK) 3@ OPraHW3alldi0 W PE3yJIbTaThl
JEATEILHOCTH  OMOJIMOTEKM B COOTBETCTBMM C  (YHKIMOHAILHBIMU  O0SA3aHHOCTIMH,
TIPEYCMOTPEHHBIMU KBAIMDUKAIIMOHHBIMY TPEOOBAHUSIMU, TPYJIOBBIM JIOTOBOPOM M YCTABOM
00111e00pa30BaATEILHOIO YUPEIKICHUS.

25. 3asenyroumit  Oubnmorekoir  (OmOIMOTEKaph) Ha3HAYACTCS  PYKOBOJAMTENIEM
0011e00pa3oBaTEILHOrO YUPEK/ICHUS, SBJIACTCS YJICHOM T1€/1ar0OTMUYECcKOro KOJIJICKTUBA W
BXOJIMT B COCTaB I1€/1aroryeckoro cosera 0611eo0pa3zoBaTe/ibHOTO YUPEIKJACHHMS.

26. Meroanueckoe CONPOBOKIACHUE JICATCILHOCTH OUOIMOTEKH oOecrieuynBaeT
crienanucT (MeToauer) 110 yueOnbiM GoHaM 1 MKOJIBHBIM OUOIHMOTEKaM OpraHa yIpaBjicHWs
00pa3OBAHMUCM, YUPCIKJICHUS CHUCTEMBI TIEPEMOJTOTOBKM M TTOBBIMICHUS  KBaIM(DUKAIIMH,
PErMOHAILHOIO MH(OPMAIMOHHOTO LIEHTPA.

27. 3aBenyrouwmii  6mbauorekoit (OmubiamoTekaph) paspabarbiBacT W MPENCTABIIAET
pPyKOBOAMTEMO  001I€00pa30BaTEILHOIO  YUPEKIACHUS  HA  YTBEPKACHHUC  CICAYIOIIUE
JIOKYMEHTBI:

a) MoJIOXKCHUE 0 OUOIMOTEKE, TIpaBUIa MOJIH30BaHUsA ONOIMOTEKOM;

0) crpykrypy M InTarHOe pacrnucaHue OMOJIMOTEKH, KOTOpble pa3pabaThIBAIOTCS Ha
OCHOBE 00beMOB  palOT, OINpPEJNEICHHBIX  TOJOKEHUEM O KOHKPeTHOM Oubimorexe
0011e00pa30BaTEILHOIO YYPEKICHUS C UCTOIB30BAHUEM «MEKOTPACIICBBIX HOPM BPEMCHH Ha
npoueccel, BeinoansgeMmpie B Oubaunorekax» (Ilocranosnenne MunucTepcTBa Tpyjaa W
conmasbhoro passutus Pocecuiickoit @enepannn or 3 despaist 1997 r. Ne 6);

B) MOJIOKEHHUE O TIATHBLIX yCJIyrax OMOJIMOTEKH;

I') TUIAHOBO-OTYETHYIO JIOKYMCHTAIIMIO;

J1) TEXHOJIOTUYECKYIO JIOKYMEHTAIHIO.

28. Topsitox KomruieKTOBanus 1mTara OMbIMoTeKn 001e00pazoBaTEILHOIO YUPEKICHUSI
pErjaaMeHTHUPYETCS €ro YCTaBOM.

29. B nensax obecnieuenus auddepeHnpoBaHHON paboThl GHOIMOTEKM MOTYT BBOJAUTHCS
JIOJDKHOCTH:  3aBCJYIOIIMI  OT/IENIOM  (CEKTOPOM),  TJIaBHBIM  OubIMOTEKAph,  TJIABHBLIN
oubsnnorpad, 6ubinorpad, MearacneIMalnucT.

30. Ha pabory B OMONIMOTEKY NPUHUMAIOTCS JIMIA, HMMEIONIME HEOOXOIMMYIO
NPOYECCUOHATIEHYIO  MOAIOTOBKY, COOTBETCTBYIOIIYIO TPeOOBAHUSIM  KBAJIM(PUKAIIHOHHOIMN
XapaKTCpUCTUKUA 1O JIOJUKHOCTH M IIOJIyUEHHOH  CHEeLHATBLHOCTH,  IOJTBEPKAECHHYIO
JIOKyMeHTaMu 00 00pa3oBaHuM U (MJIH) KBAJTU(DUKAIINN.

31. PaboTHMKM OMOIMOTEK MOTYT OCYIICCTBISATH HEAArOTUUECKYIO JIEATETBHOCTD.
Coswmernenme OoubnmoTeuHo-uHGOPMAIIMOHHOM U reJ1aroruyeckom JIeSITEIILHOCTH
ocyuiecTBiseTcs paboTHUKOM OUOIMOTEKH TOJIBKO Ha JOOPOBOJILHONM OCHOBE.



32. Tpynosele oTHOWEHUS pabOTHUKOB OGubmMoOTEKM M 00IEoOpa3oBATEILHONO
YUPEKIACHUS  PEryJIMpyrOTCst  TPYJOBBIM  JIOTOBOPOM,  YCJIOBHUSL KOTOPOIO HE  JIOJIKHBI
MPOTUBOPEYUTH 3aKOHOJATEILCTBY Poceuniickoit Meepanuu o tpye.

VI. [IpaBa n o6s13anH0CcTH OUGIHOTEKH

33. Pabornukm 6MOaMOTEK MMEIOT TIPABO:

a) CcaMOCTOATEJIBHO  BBIOMpATh  (OPMBI, CpeICTBA W METOAbl  OUOIMOTEUHO-
MHPOPMAIIMOHHOTO  00CTy/KUBAHUS  00Pa30BATEILHOTO M BOCIMTATENLHOIO IPOIECCOB B
COOTBETCTBUM C MMM M 3ajlauaMy, YKa3aHHbIMH B ycraBe o011eo0pa3zoBareibHoro
YUPCHKCHUS U TTOJOKEHHN 0 OubanoTeke o01eodbpazoBaTeIbHOTO YUPEKACHUS,

0) NpOBOJMTL B YCTAHOBJICHHOM TOPsIKE (HaKyIbTATUBHBIE 3aHATHS, YPOKH U KPYIKKU
OUOIMOTEUHO-0MOIMOrpahUICCKUX 3HAHUI U MHBOPMAIIMOHHON KYJIbTYPHI;

B) OLPEENIATH UCTOYHUKHM KOMIUICKTOBAHMSI HH(POPMAIIMOHHBIX PECYPCOB;

I') U3bIMATh M PEAIM30BBIBATL JOKYMEHTBI U3 (OHIIOB B COOTBETCTBUM ¢ MHCTPYKIUEH 110
ydery oubsimoreunoro ¢honja;

J)  ONpele]ATh B COOTBETCTBMM C  TpaBUJIaMH  TOJIL30BaHUsS  OUOJIMOTEKOI
0011e00pazoBaTeILHOTO YUPEHKACHUSA, YTBEPIKIACHHBIMU PYKOBOJIUTEJIEM
001C00pa30OBaTEABLHOIO YUPEKICHHUS, U 110 COMTACOBAHUIO C POJAMUTEILCKUM KOMHUTETOM WIN
HONEYUTE/ILCKUM  COBETOM  BHJIbI M pasMepbl  KOMITGHCAIMK  yiiepba, HAHECEHHOTO
10JIb30BaTEISIMU OUOJIMOTEKH;

€) BHOCUTH TNPECIIOKECHUSA PYKOBOAUTETIO 001Ie00pa3oBaTENLHOIO YUPEIKACHUS 110
COBEPIICHCTBOBAHMIO OIUIATHI TPyJa, B TOM 4YHUCIE HaA0ABOK, JIOIUIAT M TPEMHPOBAHUS
paboTHUKOB OGMOJIMOTEKM 3a JIONOJHUTENILHYIO paboTy, HE BXOJSIIYIO B KPYr OCHOBHBIX
00a3aHHOCTEH PabOTHUKOB OUOIMOTCKH; 10 KOMITCHCALIMOHHBIM MEPOIIPUATHAM, CBA3AHHbBIM C
BPCAHBIMU  YCJIOBHAMM TpyAa (OMOAMOTEYHAs 11bUIb, IMPCBBINICHUE HOpMATHBA pPabOTHl Ha
KOMITBIOTEPE).

)K) y4JacTBOBaTL B yIlpaBjleHHH 00H1e0Opa3oBaTeILHBIM YUPSKJICHUEM B TIOPSJIKE,
OMPEJICIISIEMOM YCTABOM 3TOTO YUPEKJICHUS;

3) WMETb €XKEro/HbI  OTITYCK 28 KajeHjlapHBIX JIHEH U JIOTIOJHUTEIBHBIN
OTUIAYUBACMBIIA OTITYCK B COOTBETCTBUM C KOJUIEKTUBHBIM JIOTOBOPOM MEXJy PabOTHUKAMHU W
PYKOBOJICTBOM 00111€00pa30BaTEIbHOIO YUPEKACHUS UM MHBIMHU JIOKATbHBIMH HOPMATUBHBIMU
aKTamu;

1) ObITh NPEJICTaBICHHBIMU K Pa3IM4YHBIM (OpMaM TMOOIIPEHUs, HarpajaM M 3HaKaMm
OTJINYHSL, TIPEJLYCMOTPEHHBIM JUISI pPAOOTHUKOB 0OPAa30BAHUS U KYJIBTYPbI;

K) y4acTBOBATh B COOTBETCTBHH € 3aKOHOAATEIbCcTBOM Poccuiickoit denepannm B pabore
OMOJIMOTEYHBIX ACCOLMAIINI HITH COI030B.

34. Pabornuku 6ubanMoTex 00s3aHbI:

a) 00eCneynTh MONL30BATENIM BOSMOKHOCTh PaboThl ¢ HHOOPMAIMOHHBIMU PECYPCaMU
oubnnoTexu;

0) urpopMHUpOBaTH 10JIL30BaTEIEH O BUIAX MPEAOCTABISEMbIX OMOJIHOTEKON YCIyT;

B) 00€CIEUUTh HAYUHYIO OPraHu3aiimio GOHI0B U KaTaJloros;

) GopMHUPOBATH (GOH/IBI B COOTBETCTBUN € YTBEPIKICHHBIMK (heicpabHBIMU MEPEUHAMU
Y4COHBIX W3JlaHui, 0Opa3oBaTebHLIMU TIPOrpaMMaMi 00I1e06pa3oBaTebHOIO yUpPEkKICHHS,
UHTEpECaMu, MOTPEOHOCTAMHU U 3aIIpOCaMM BCEX KaTErOpuil 110JIb30BATENECH;

J1)  COBCPLICHCTBOBATH  MH(OpMalMOHHO-OUbIHOrpaduueckoe ©  OUOTUOTEYHOE
00CTyKUBAHHUE T0JIL30BATEIICH;

¢) obecrieunBaTh  COXPaHHOCThL  MCIIOJL30BAHUS — HOCHTENEH  mHpOpMAIMK,  MX
CUCTEMATHU3ALMIO, PA3MEILICHHE U XpaHEHHE;



K) obecrieunBaTh pekuM paboTel B COOTBETCTBHU € TOTPEOHOCTAMH TMOJIB30BATENEH U
paboToi 0Ou1e00pa3zoBaTEILHOIO YUPEK/IEHNUS;

3)  OTUMTBIBATLCS B YCTAHOBJICHHOM  MOPSIKC  TCPEA  PYKOBOAWUTEIEM
00111c00pazoBaTeIbHOTO YUPEHKJACHUS

W) MOBBIIIATE KBAIU(DHUKAIHIO.

VII. IlpaBa n 006s13aHHOCTH noJib30BaTeeil OMOIHOTEKH

35. Ioaw3oBarenn OUOIIMOTEKH UMEIOT MIPABO:

a) mojy4arb  10JAHYI0  HHpOpmanMio 0 coctaBe  OmbimoTeuHoro  (owja,
MH(OPMALIMOHHBIX pecypeax M NpelocTaBisieMbIX OUOIMOTEKOM yeyrax;

0) MOJIB30BATHLCS CIIPABOYHO-OMOIMOTpapUUECKUM anmapaToM OUOIMOTEKH;

B) II0JIy4aThb KOHCYJLTAIIMOHHYIO TIOMOIIbL B TIOUCKE U BHIOOpE WCTOYHMKOB
uHbopMalum;

I') MoJIy4aTh BO BPEMEHHOC TMOJIb30BaHUEC Ha aDOHEMEHTE M B YHTAJIbHOM 3aJie IeYaTHbIE
U3J1aHUsI, ayJIMOBU3YaJIbHBIE JJOKYMEHTBI U JIpyIUe UCTOYHUKHN MH(pOpMaImu;

J1) TIPOJUIEBATH CPOK MOJI30BAHUS JJOKYMEHTaMU;

€) rmnoJyiydarhb TeMaTU4YecKHe, bakrorpadpuueckue, YTOYHSIOLIUE u
Oubsmorpaduyeckne cnpaBky Ha OCHOBE GoHIa OMOITHOTEKH;

’K)  10JIydaTh  KOHCYJBTAllMOHHYIO TIOMOIL B pabore ¢ wuHpOpManmeid Ha
HETPaJIMIIMOHHBIX HOCUTEJISIX TPH 10JIB30BAHUM YJIEKTPOHHBIM M UHBIM 000pYJIOBAaHUEM;

3) YY4aCTBOBATH B MEPONPUSITHSIX, TIPOBOJIUMBIX OUOJIMOTEKOI;

M) T0JIb30BaThCs TUIATHBIMM YCIYTaMH, TPEIOCTABISIEMBIMU OMOJIMOTEKOM, COMIACHO
ycrapy —oOueoOpasoBareiibHOTO — yupexjaenus ¢ [lojgokeHnio 0  IUIaTHBIX — yClyrax,
YTBEPKACHHOMY PYKOBOAUTENIEM 00111€00pa30BaTEIIbHOTO YUPEHKICHUS;

K) oOpamarbcs Uit paspelicHUs  KOHQUIMKTHOM CHUTyalldu K  PYKOBOJIMUTEIIIO
0011e00pa30BaTEILHOTO YUPEIKICHHUS.

36. Ilons3oBaresn 6UOJIMOTEKH O0sI3aHBI:

a) coOIIOAaTh NpaBUiIa MoJL30BaHUS OUOIMOTEKOM;

6) OepeIKHO OTHOCUTBLCS K IPOU3BEICHUSM TI€UaTH (HE BBIPbIBATH, HE 3arubaTh CTpaHUIl,
He JleJlaTh B KHUTAX I0M4EpKUBAHNI, TTIOMETOK), MHBIM JIOKYMEHTAM Ha Pa3IMdHBIX HOCHUTEIISIX,
000pY/I0BaHUIO, HHBCHTAPIO;

B) MOJUIEPIKMUBATE MOPSJIOK PACCTAHOBKH JJOKYMEHTOB B OTKPBITOM JIOCTYIEC OUOIUOTCKH,
pAcIOIOKEHUST KAPTOUYEK B KaTajaorax U KapToTeKax;

I‘) [MOJIB30BATHCA TIEHHBIMU W CIIPABOYHLIMU  JIOKYMEHTAMHW TOJILKO B TIOMEIIEHUH
oubamoTeKu;

J) yOenuThCs NpW  TOJYYEHMHM JIOKYMEHTOB B OTCYTCTBUM JC(PEKTOB, a IIpH
obHapykeHnn TnpouHpopMupoBath o6 sTom padoTHuka OuOIMoTeKn. OTBETCTBEHHOCTH 3a
oOHapyKeHHbIE 1e(PEKThI B CABAEMBIX JOKYMEHTAX HECET MOCICAHUN N0Ib30BaTEb;

€) pacluChLIBATLCS B UMTATEIBCKOM (GOPMYJISIpE 3a KaX/Ibld TOJYUYEHHBIH JTOKYMEHT
(uckinouenue: odyuarommecst 1—4 kiaccon);

’K) BO3BpALaTh JIOKYMEHTBI B OMOJIMOTEKY B YCTAHOBIICHHBIC CPOKH;

3) 3aMEHATh JOKYMEHTBl OWOIMOTEKHM B cilyyae WX yTpaTbl WM TOPYH WM
PaBHOIICHHBIMU, JInbo KOMITCHCHUPOBATDH yulep6 B pasMepe, YCTAaHOBJICHHOM IIpaBUJiaMH
MOJIb30BaHusl OMOJIMOTECKOM;

1) MOJHOCTBIO PACCUUTATHCS ¢ OMOIMOTEKON 110 UCTCYCHHH CPOKA OOYUECHUS UK pabOThI
B 00111€00pa30BaTEeILHOM YUPEIKJICHUH.

37. Iopsiiok noJjib30BaHUsI GUOIUOTEKOMN:




a) sarmich  o0ydarommxes  00meo0pa3oBaTeILHOrO  yupexkaeHus B OMOIMOTEKY
IIPOU3BO/IMTCS 110 CIIMCOYHOMY COCTaBy Kjlacca B MHJIMBH/LyaJbHOM TOPSIJIKE, 1IE1arorn4ecknx
M MHBIX PabOTHUKOB 0011e00pa3oBaTEeIbHOTO YUPEKACHNS, pojauTenei (MHBIX 3aKOHHBIX
npejicTaBuTeneii) o0ydarmuxest — 1o nacropry;

6) nepeperucTpars nojib3osareseid OUOINOTEKH IPOU3BOAUTCA €KETOIHO;

B) JIOKYMEHTOM, TOJTBEPXK/IAIONIMM TIPaBO  TIOJIb30BaHMsL OUOMHOTEKOH, sBiIsSeTCS
YUTATEILCKUN GOPMYJISD;

B) uMTaTeILCKUN hopmyIsip GUKCHUPYET 1aTy BbIJIa4M IOJIB30BATEIIO JIOKYMEHTOB W3
(omnjia OMOIMOTEKN ¥ UX BO3BpallieHUs] B OMOIMOTEKY .

38. Ilopsaaox nmoab30BaHUsE ADOHEMEHTOM:

a) MoJIL30BAaTEIM UMEIOT MPaBO TOJYUYUTH HA JIOM U3 MHOTOTOMHBIX M3JIaHUK He Oolee
JIBYX JIOKYMEHTOB OJIHOBPEMEHHO;

0) MaKCUMAJILHBIC CPOKU TOJIB30BAHUS JIOKYMEHTAMU:

— y4eOHMKH, yueOHbIe 10ocoOust — yuyeOHbIH TO;

—— HAY4YHO-TIOyJIspHast, Mo3HaBaTe/IbHAs, Xy10KECTBEHHAs JIMTeparypa — 1 mMecsll;

—— [EPHUOJIMUECKUE U3JIaHusl, U3/IaHusl TTOBBIIIEHHOT O cripoca — 15 J(HEeH;

B) TMOJB30BATCIIM MOTYT MPOJUIUTH CPOK TMOJb30BaHUS JOKYMEHTaMHM, €CIIM Ha HUX
OTCYTCTBYET CIPOC CO CTOPOHBI JIPYTHUX T0JIb30BATEIEH.

39. I1ops 10K 1OJB30BAHUS YUTAJILHBIM 3aJI0M

a) JIOKYMEHTEI, MpejiHazHayeHHble JUIst padoThl B UMTAILHOM 3aJle, Ha JIOM HE BhIJIAIOTCS;

0) SHUMKJIONEIUHU, CIPABOUHUKH, DPEJIKUE, [ICHHBIE M MMEIOIIUECS B €JIMHCTBEHHOM
IK3EMILISIPE JIOKYMEHTBI BBIJIAIOTCS TOJILKO JUIsE pa0OThl B YATAJILHOM 3aJI€;

40. TTopsijiok paboThl ¢ KOMITBIOTEPOM, PACTIONIOKEHHBIM B OMOIMOTEKE:!

a) paboTa ¢ KOMIBIOTCPOM YYaCTHHUKOB 00pa30BaTEILHOIO MpoLEcca IMPOU3BOAUTCS T10
rpaguKy, YTBEPXKJICHHOMY PYKOBOJMTECICM YUPEKJICHUS M B MPUCYTCTBUM COTPYIHHUKA
OubIIMOTEKH,

6) pasperniaercsi pabora 3a O/HUM TIEPCOHATBLHBIM KOMITBIOTEPOM HE 00JIee JIBYX YEI0BEK
OJIHOBPEMEHHO;

B) T0JIL30BATE)IL UMEET TIPaBo paboTaTh ¢ HETPAJAMIIMOHHBIM HOCHUTEIEM MH(pOpMaALUU
110CJI€ NPE/ABAPUTEIILHOTO TECTUPOBAHUS €r0 pabOTHUKOM OMOJIMOTEKH;

r) 10 BCeM BoIpocaMm rMoucka WHpopmauuu B MHTepHeTe NOJaL30BATENb JIOJIKEH
oOpammarsest kK paboTHUKy OWOIIMOTEKHM; 3aripeniaercs oOpaileHde K pecypcam Murtepnera,
[PE/UT0JIararonM oIIaTy;

) pabora ¢ KOMITBIOTEPOM TIPOU3BOIUTCS COTJIACHO YTBEPXKJIECHHBIM CaHUTapHO-
FUIMEHUYECKUM TPEOOBAHUSIM.
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